
Bibliographic data management 
with RefWorks for beginners 



Agenda 



Agenda cont. 



Creating a RefWorks account 

html://www.refworks.com 

 

http://www.lib.sun.ac.za.ez.sun.ac.za/Library/eng/finding/refworks.html
http://www.lib.sun.ac.za.ez.sun.ac.za/Library/eng/finding/refworks.html
http://www.refworks.com/
http://www.refworks.com/




Creating a new folder 





Search for online information on 
RefWorks 



Select Search and 
then Online 
catalogue or 

database 

Select the online 
database to search 



Always select 
Advanced search.  

Continue with your 
search by adding 

keywords 



Select the folder to 
import your selected 

references 



SUNSearch: 
 

Search for articles across various 
databases 



1. 
2. 

1. Select the Articles tab 
2. Select Advanced Search  



1. 

2. 

1. Use the search boxes to type 
keywords 

2. Use the Search Scope to select a 
subject field, e.g. Science  



1. 2. 

1. Use all these options to refine your 
search results 

2. Use these options to display your 
search results by relevance or date 



1. 

2. 

3. 

1. Bibliographic details of article, e.g. article title; 
author; journal title and vol., iss., page numbers 

2. Select Online resource to view link to full-text 
3. Select Full text available via to view the complete 

article 



1. 

2. 

1. Select your articles to save, print or 
email 

2. Select e-Shelf for the download 
options 



1. 

2. 

 
1. Select your article to download 
2. Download options: E-mail, Print 

(also to save), Export to RefWorks 
 



Select the folder to 
import your selected 

references 



Export references from the 
EbscoHost databases into RefWorks 



Enter your keywords to perform a search 

Select Add to folder 
to select references 

to export 



Select your folder 

Select your references again and 
click on Export 



Select Direct Export to 
RefWorks and then Save 

NB! Select RefWorks 1st on the right and then Save on the left 



Select your 
references and the 
folder to save your 

references in 



Export references from the Proquest 
databases into RefWorks 



Enter your keywords to perform a search 



Select Export to export the 
selected  references into 

RefWorks 



Select the folder to 
import your selected 

references 



Export references from Gale into 
RefWorks 



Enter your keywords to perform a search 

Select Marked list to 
export references 

into Refworks 



Select Citation tools 



Select the folder to 
import your selected 

references 



Export references from the 
Sabinet databases into RefWorks 



Select a Sabinet database from 
the list e.g. SA ePublications 



1. Select Advanced search 
2. Enter your keywords 

3. Select a field to search 
4. Select Search 

1. 

2. 
3. 

4. 



Select your references and 
Export 



Select the folder to 
import your selected 

references 



Export references from Scopus 
into RefWorks 



Enter your keywords to perform a search 



Select Export to 
export references 

into RefWorks 



Select the folder to 
import your selected 

references 



Export references from the  
Web of Science into RefWorks 

 
 



Enter your keywords to perform a search 

Click on Search 



Select the references and 
then select Save to 

RefWorks 



Select your 
references and the 
folder to save your 

references in 



Export references from PubMed 
into RefWorks 



Enter your keywords to perform a search 

1. Select references to export 
2. Select Send to 
3. Select File 
4. Select Medline 
5. Select Create file 

1. 

2. 

3. 

4. 

5. 



Save your file 

Open RefWorks and select 
References 

Select Import 



1. Select NLM as the import filter 
2. Select PubMed as the Database 
3. Browse for the correct file 
4. Import 
 

4. 

1. 
2. 

3. 



Select the folder to 
import your selected 

references 



Export references from SciFinder 
into RefWorks 

 
 



Select search 
results 

1. Select article to export to RefWorks 
2. Export 

1. 

2. 



1. 

2. 3. 

4. 

5. 



4. 

1. Select CAS SciFinder as the import filter 
2. Select CAPlus as the Database 
3. Browse for the correct file 
4. Import 

3. 

1. 
2. 

4. 

Open RefWorks and 
select References 

Select Import 



Select the folder to 
import your selected 

references 



Export references from Google 
Scholar into RefWorks 



Select Scholar 
preferences 

Make sure that 
Open WorldCat 

and Stellenbosch 
University is 

selected 

Make sure that 
RefWorks is selected 



Select Full-text link to 
view article or 

Import into RefWorks 



Select the folder to 
import your selected 

references 



Export references from Google into 
RefWorks by using RefGrab-It 



Downloading RefGrab-it  

1. Go to Tools and select RefGrab-it  
2. Use the RefGrab-it bookmarklet 
3. Select RefGrab-it  

3. 



Go to Bookmarks 
and select RefGrab-it  

Mozilla Firefox method 


